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System Design and Documentation
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System Action Plan Template

Title/Code: BlueStep: FaceSheet





Date: May 4, 2010
	Result Statement

	Describe exactly the result this system must produce:

All info will be entered appropriately and timely into BlueStep in order to generate the Facesheet.




	Accountable Positions

	Position with overall accountability:

Administrator

	Participating positions:

Liason

Sales Support

R.N.





	System Diagram

	Identify the flow of work steps in the system and diagram them using boxes and arrows.

see attached


System Action Plan Template

Title/Code: BlueStep: FaceSheet

	Description of System Benchmarks

	#
	Benchmarks
	Accountable Position
	Timing

	1
	Assessment is completed and entered into BlueStep
	R.N.
	At least two days before move-in

	2
	Resident Photo: See System: Resident Photo
	Sales Support
	At least two days before move-in

	3
	Date of Birth: BlueStep > Resident Record > Resident Info
	Sales Support
	At least two days before move-in

	4
	Social Security Number: BlueStep > Resident Record > Resident Info


	Sales Support
	At least two days before move-in

	5
	Medicare Number: BlueStep > Resident Record > Insurance
	Sales Support
	At least two days before move-in

	6
	Suppl. Insurance: BlueStep > Resident Record > Insurance
	Sales Support
	At least two days before move-in

	7
	Other Medical ID #: BlueStep > Resident Record > Insurance
	Sales Support
	At least two days before move-in

	8
	Room # BlueStep > Resident Record > Individual Worksheet
	Sales Support
	At least two days before move-in

	9
	Prior Address: BlueStep > Resident Record > Prior Res  / Services
	Sales Support
	At least two days before move-in

	10
	Admission Date: BlueStep > Resident Record > Individual Worksheet
	Sales Support
	At least two days before move-in

	11
	Rx Insurance: BlueStep > Resident Record > Insurance
	Sales Support
	At least two days before move-in

	12
	Medical Data: Code Status : BlueStep > Resident Record > Individual Worksheet
	Liason
	At least two days before move-in

	13
	Medical Contraindications: 
	Not Applicable
	At least two days before move-in

	14
	Phys Order / Life Sustain: BlueStep > Resident Record > Individual Worksheet > Medical Documentation > Document Type Dropdown > Phys Order / Life Sustain Tx
	Liason
	At least two days before move-in

	15
	Drug / Other Allergies
	Pulled from Assessment
	At least two days before move-in

	16
	Diet Restrictions:
	Pulled from Assessment
	At least two days before move-in

	17
	O2 Provider: BlueStep > Resident Record > Physician Roster > O2 Provider
	Liason
	At least two days before move-in

	18
	Medical Conditions:
	Pulled from Assessment
	At least two days before move-in

	19
	Diagnosis from current prescriptions:
	Not Applicable
	At least two days before move-in

	20
	Other Health Concerns:
	Not Applicable
	At least two days before move-in

	21
	Contact Persons: BlueStep > Resident Record > Next of Kin 
	Sales Support
	At least two days before move-in

	22
	Preferences: Religious, Clergy & phone: BlueStep > Resident Record > Resident Info
	Sales Support
	At least two days before move-in

	23
	Preferences: Hospital & phone: BlueStep > Resident Record > Resident Info
	Sales Support
	At least two days before move-in

	24
	Preferences: Home Health & phone: BlueStep > Resident Record > Resident Info
	Sales Support
	At least two days before move-in

	25
	Preferences: Mortuary & phone: BlueStep > Resident Record > Resident Info
	Sales Support
	At least two days before move-in

	26
	Physician Roster: Physician, Address, phone & fax: BlueStep > Resident Record > Physician Roster
	Sales Support
	At least two days before move-in

	27
	Physician Roster: Dentist Address, phone & fax: BlueStep > Resident Record > Physician Roster
	Sales Support
	At least two days before move-in

	28
	Physician Roster: Pharmacy, Address, Phone & fax: BlueStep > Resident Record > Physician Roster
	Sales Support
	At least two days before move-in

	29
	Other doctors (chiropractor, optometrist, audiologist, podiatrist, & other.); BlueStep > Resident Record > Physician Roster
	Sales Support
	At least two days before move-in

	30
	Medications
	Pulled from Assessment
	At least two days before move-in

	31
	ADL Assistance.
	Pulled from Assessment
	At least two days before move-in


System Action Plan Template

Title/Code: BlueStep: FaceSheet

	Resource Requirements

	Staffing
	Hiring Managers

	Space and Facilities
	

	Equipment
	Computer with internet access

	Supplies
	

	Information
	


	System Quantification

	Describe how you will quantify and evaluate the effectiveness of this system on an ongoing basis:

· Facesheet will be completed timely and accurately for all residents

· Are items missing?

· 


System Action Plan Template

Title/Code: BlueStep: FaceSheet

	System Standards

	1. The highest standards of ethics will be used at all times.  Honesty & integrity will be employed at all times.

	2. Employee dress code will be followed.

	3.      

	4.      

	5.      

	6.      

	7.      

	8.      

	9.      

	10.      

	11.      

	12.      


Use additional sheets as needed
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