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System Action Plan Template


Title/Code: Install Air Fresheners 
Number: F-5-2-6-1
Date: Decemer 16, 2010
	Result Statement

	Describe exactly the result this system must produce:

A nice smelling facility


	Accountable Positions

	Position with overall accountability:

Maintenance supervisor

	Participating positions:

Maintenance supervisor

Maintenance person


Title/Code: Install Air Fresheners

	System Diagram
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Title/Code: Install Air Fresheners 

	Description of System Benchmarks

	#
	Benchmarks
	Accountable Position
	Timing

	1.
	Identify area needing increased odor control
	Maintenance Supervisor
	As identified

	2.
	Obtain Automatic air freshener dispenser


	Maintenance person
	First order cycle after step 1

	3.
	Obtain pressurized cans of air freshener
	Maintenance person
	Same time as step 2

	4.
	Gather tools to job site
	Maintenance person
	Within three working days of  parts arriving 

	5.
	Position dispenser and mark holes to be drilled
	Maintenance person
	After step 4

	6.
	Using power drill, drill marked holes
	Maintenance person
	After step 5

	7.
	Install dispenser following manufacturers instructions
	Maintenance person
	After step 6

	8.
	Install the pressurized can of air freshener
	Maintenance person
	After step 7

	9.
	Set the spray time desired
	Maintenance person
	After step 8

	10.
	Clean all debris and pick up all tools, making sure that the job sight is clean and free of clutter
	Maintenance person
	At close of installation


Title/Code: Install Air Fresheners
	Resource Requirements

	Staffing
	Maintenance supervisor 10 minutes to locate install location. Maintenance person 20 minutes to install.

	Space and Facilities
	

	Equipment
	Drill, ladder, marking pencil, screwdriver. ¼” drill bit, tape measure

	Supplies
	Sheetrock anchors, air freshener dispenser, air freshener can

	Information
	Installation instructions with air freshener dispenser


	System Quantification

	Describe how you will quantify and evaluate the effectiveness of this system on an ongoing basis:

Scents in designated area will change from unpleasant to pleasant


Title/Code: Install Air Fresheners
	System Standards

	#
	Standard


	1.
	Air freshener will be non-toxic

	2.
	Air freshener is model # purchased from Hyko, 801-973-6099

	3.
	Locations will be chosen with input from any employee noticing an unpleasant odor.

	4.
	Air fresheners will be located between 60” and 78” from the floor

	5.
	Manufacturer’s instructions will be followed for installation of dispenser and can

	6.
	Spray will be set to every 15 minutes, between 6 AM and 8 PM, spray will be off between 8 PM and 6 AM

	7.
	Air fresheners will be mounted in an inconspicuous location whenever possible.

	8.
	Same fragrance will be used throughout the building.

	9.
	

	10.
	

	11.
	

	12.
	

	13.
	

	14.
	


Use additional sheets as needed
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